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GUIDE TO MANAGING HISTORICAL SOCIETIES 

Developing a significant collection 

Photograph Information 
 

Name: 
 
Address: 
 
Receipt Number: 
 
Where was the 
photograph taken? 

 

When was the 
photograph taken? 

 

Can you name any 
person(s) in the 
photograph? 

 

Can you name any 
building(s) in the 
photograph? 

 

Name of 
photographer 

 

Is there any other 
information about 
the photograph you 
can tell us? 

 

 
 
Do you own copyright of the photograph(s)? Yes / No 
Do you give copyright of these photograph(s) to Sample Society Inc? Yes / No 
Do you agree to allow Sample Society Inc. to make copies of the 
photograph(s) available to historians and researchers? 

Yes / No 

Do you agree to allow Sample Society Inc. to display copies of the 
photograph(s)? 

Yes / No 

Do you agree to allow Sample Society Inc. to use the photograph(s) 
in publications (including electronic publication)? 

Yes / No 

Is acknowledgement required for display or publication of 
photograph(s)? 

Yes / No 

 
Agreement by (please print names and sign) 
Donor:         Date: 
 
Received by:        Date 
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